[image: sdu ile ilgili görsel sonucu]
	Meeting  Type
	General Meeting

	Date 
	May 29, 2025

	Venue
	Süleyman Demirel University School of Foreign Languages Room A201 
	Time
	13:30 p.m.         

	
Attendees
	All Prep School Instructors 
	Missing  Attendees
	None 

	
Moderator
	Director Z…….Y…….               & 
Vice Director K……… K…………..
	Next Meeting
	

	Agenda

	· Higher Education Accreditation and Quality Council’s (YÖKAK) visit to SFL.
· End of the Spring Term tasks:  Submission of the Attendance sheets, Entrance of the Opinion and Homework Assignment grades in the OBS (Student Information System)   
· Some reminders for the Prep School system

	Decisions/ action
steps
	Meeting Minutes was held with wishes and requests. The decisions taken at the meeting are as follows:
1. It is announced that a group from Higher Education Accreditation and Quality Council (YÖKAK) visited some faculties and School of Foreign Languages of Süleyman Demirel University on May 22, 2025 for the Accreditation Process. The group had meetings with the directorship, the academic staff and Prep School Students. The meetings were held with a positive attitude. In this respect, all Prep School instructors and the Accreditation team were appreciated and thanked by the Director Z………. Y……………    
2. Opinion Grades and Homework Assignment Grades sheets will be submitted and sent within an Excel file via e-mail to the Supervisors on June 11, 2025.       
3. Supervisors will enter the Opinion Grades and Homework Assignment Grades into the OBS (Student Information System) on June 13, 2025.    
4. The deadline for taking attendance in Prep Classes is June 13, 2025. The total number of attendance will be sent within an Excel file via e-mail to the Supervisor soon after this due date and attendance sheets will be submitted to the supervisors. Supervisors will enter the total Attendance for their classes into the OBS (Student Information System) on June 18, 2025.    
5. It is reminded that the instructors should be cautious about the entrance of grades into the OBS (Student Information System), they should be attentive to the academic course hours, and also the following of syllabuses. 
6. [bookmark: _GoBack]The Opinion grades should be given objectively.                

	Questions 

	· 

	AOB (Any other business)
	· 

	Minute Taker
	
Instructor E……A…….K…….. 
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