
WRITING TASKS FOR PRE-INTERMEDIATE (A2) LEVEL STUDENTS 

TASK ONE 

         
 

Now write a description of one of your friends.  Write 100–150words, in 
four paragraphs. Include information about the following: 
 

 
appearance 

 
  

 

 

 

 

 

 

Useful phrases:   
My (best) friend’s name is…  
We met (in college four years ago)  
 
He / She comes from…  
He / She looks like (a model)  
He / She likes +ing  
He / She is +adjective  
 
In her free time she…  
(I think) the best thing about him / her 
is…  
 
Useful vocabulary:  
physical appearance: tall / short / slim / 
beautiful / attractive  
 
hair: long / short / straight / curly / dark / 
fair  
 
personality: creative / extrovert / friendly 
/ funny / generous / hard-working / 
intelligent / introvert / kind / musical / 
open /positive / quiet / shy / sporty / 
talkative  

 

and / so / but / because / also 

 



TASK TWO 

             

Now write your reply to James’s e-mail. Write 100–150words.  
Include information about the following: 
 

 
 

 it. 
  

 
 

 

 

Useful phrases:   
Thanks for your email.  
 
I / we went to …  
The weather was …  
We stayed in …  
I / we liked …  
I / we didn’t like …  
 
Endings: Bye for now / See you soon 
/ All the best / Take care  
 
Useful vocabulary:  
for a week / two weeks / a few days  
 
go sightseeing  
go to the beach / the cinema / a 
restaurant  
go for a walk / on a trip  
visit galleries / museums / historic 
buildings  
take photos  
 
have a good time  
 
when / then / one day / on the last 
day 



TASK THREE 

  

    

Now write an e-mail giving Alex advice and answering her questions. 
Write 100–150 words. Write four paragraphs. Include the following: 
 

 
 do in class and at home. 

 
  

 

 

Useful phrases:  
You should / shouldn’t…  
I think / don’t think you should…  
You could…  
Why don’t you…?  
Why not (tell)…?  
You could try +ing  
 
In my opinion / I suggest…  
Another suggestion is…  
 
I know you’ll be (fine)  
You should concentrate on…  
 
Useful vocabulary:  
do / take / pass / fail an exam  
 
exam practice  
 
speaking / listening / reading / 
writing / grammar/ vocabulary / 
pronunciation  
 
verb / noun / adjective / adverb  
 
study / learn / read / listen / revise  
 
and / so / but / because / which / 
also  



 


